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ENROLMENT VARIATION FORM 
 

If you are uncertain about module selection please see your course coordinator 
 
Surname:  __________________________________ Given Name:  _______________________________ 
 
Student No:__________________  Box No:_________ Course: ___________________________________ 
 
I wish to ADD the following modules*: 
*Please note additions cannot be made after the cen sus date. Generally additions are not accepted 
after week 3 due to attendance policy. 

 
Module 
Code 

Module Name Level Cost of 
Tuition 

Cost of Amenities 
(Level 1 & 2 only) 

Census 
date 

      
      
      
  Subtotal   _____________  
           
FEE PAYMENT OPTIONS (Please tick your method of pay ment) 
� FEE-HELP loan (level 3, 4 & 5 students only)   � Up front payment (Include with payment with this form) 
� Church or other sponsorship � Direct Debit Plan (Include 30% deposit with this form) 
 
 
I wish to WITHDRAW from the following modules**: 
Module Code Module Name  Level Last Week Attended C ensus 

date 
     
     
     
     
 
Reason for Change:  _____________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

**Withdrawal from a module after enrolment day and before census date attracts an $100 penalty fee 
per module.  The appropriate fee must accompany this form before it will be processed. The withdrawal fee 
does not apply after the Census date. The tuition fee will not be refunded unless special circumstances apply.  
 
� I have included payment covering my withdrawal penalty, additional amenities fees and any upfront tuition.  
 (Please attach a cheque or complete the credit card authorisation below.) 
� I believe I am eligible for a refund/credit for tuition fees or Fee-Help debt according to refund policy and  
 Fee-Help Information Book and have completed the appropriate section on the reverse of this form 
 (see current Handbook or website for refund policy) 
�  Please deduct the withdrawal penalty from my upfront fees. 
 
Student’s Signature : _____________________________________ Date: ____/____/______  

CREDIT CARD AUTHORISATION 
 
� Visa � Bankcard � MasterCard Total Payment: $_________ 

Card Number: __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __ Expiry Date: ____/____ 

Name on Card: _____________________________ Signature: __________________________ 
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REFUND REQUEST FOR WITHDRAWALS 
 
Please tick ( ����) the appropriate boxes. 

For the portion of my tuition fees which I paid up-front:- 

�  I would I like a refund (by cheque) OR 

�  I would like a credit (fees held for further study in the next 12 months) 
 

For the portion of my tuition fees paid by FEE-HELP, 

�  I request that the Fee-Help debt be re-credited. 
 
PLEASE REMEMBER :  
It is important that you read your Fee-Help Information Book and the refund policy published in the Certificate and 
Diploma and Bachelor and Graduate Diploma Handbooks (available on the Tabor website).  
 
After each Census Date for each module of study, the College will send students who have registered for FEE-HELP as 
any point in their study a Commonwealth Assistance Notice.  This notice provides information on the module(s) of study 
for which you have received FEE-HELP and your FEE-HELP debt, including any loan fee amount you may have 
incurred for those modules.  It is your responsibility to check if the calculation of your FEE-HELP debt is correct. [Extract 
- Fee Help Information Book] 
 
It is your responsibility to follow the correct withdrawal procedures of the College.   
It is your responsibility to find out about this procedure by contacting the College.   
You should also keep a copy of your withdrawal form as confirmation that you advised the College of your withdrawal on 
or before the census date. [Extracts - Fee-Help Information Book] 
 

 

OFFICE USE ONLY  

Addition/Withdrawal of Module  �APPROVED  �NOT APPROVED 

General Comment: __________________________________ ___________________________________ 

______________________________________________________________________________________ 

Course Advisor: ___________________________________ _ Date: ____/____/_______ 

Deputy Registrar: _________________________________ __ Date: ____/____/_______   

Refund / re-credit of student's voluntary contribution: ���� APPROVED  ���� NOT APPROVED  ���� N/A 

Removal of FEE-HELP Debt: ���� APPROVED ���� NOT APPROVED ���� N/A 

Comment: _______________________________________________________________________ 
Business Manager: _________________________________  Date: ____/____/_______ 

Deputy Registrar: _________________________________ __ Date: ____/____/_______   

Module Change Processed Initial_________ Date____/____/_______ 

Financial Record Updated  Initial_________ Date____/____/_______  

Letter of Confirmation sent to Student:  Initial _________Date____/____/_______  

Note Made in Student Diary:  Initial _________Date____/____/_______  

Class Role Updated:  Initial _________Date____/____/_______ 

Email Lecturer in Charge: Initial _________Date____/____/_______ 


